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Instructions: Answer ANY THREE Questions. Question ONE is COMPULSORY

1. a) What is document management? (4 marks)
b) Explain how you would convince your supervisor to support the establishment of a
Documentation Management centre. (16 marks)

. With examples, explain the factors to consider in selecting information materials for your
Documentation centre. (15 marks)

. a) What is the difference between indexing and abstracting? (3 marks)
b) Using examples, explain the different types of abstracts known to you. (12 marks)

. With examples, explain the criteria for evaluating grey literature. (15 marks)

Explain ANY FIVE types of bibliographies. (15 marks)

. Write notes on the following: (15 marks (@ 3 marks)
i.  Differences between a citation in text, a reference and a bibliography
ii.  Purposes of citation
iii. Community Analysis
iv.  Information Repackaging
v.  Purposes of weeding library materials

Merry X-Mas and a Happy New Year



